Application for Export Permits from Kenya Wildlife Service (KWS)

All researchers wishing to export biological specimen outside Kenya MUST apply for and receive an Export Permit from the Kenya Wildlife Service (KWS), Nairobi. 

The application procedure consists of:
Step 1: Submit a duly completed Export Permit application form (click here to download) to the Chief Licensing Officer, Kenya Wildlife Service, P. O. Box 40241, Nairobi. 

The application must include the following supporting documents:

a. Material Transfer Agreement (MTA)

b. Copy of research permit

c. Copy of research proposal

d. Copy of previous export permit (if you had been issued one before)

e. Letter of support from the Executive Director, MRC
f. Fee of KES 2000 or 1000 for CITES and non-CITES listed species, respectively. This can be paid in cash or a local bankers’ cheque to the Director, KWS. 
Step 2: Call the KWS licensing office after two weeks to check on the status of your 

application.  The number is 020-600800. Ask for the licensing office extension.

Step 3: Make a trip to Nairobi to collect the permit after you get confirmation that it is

ready.  

Step 4: An additional letter from the Veterinary Department will be required if the material to be exported is significant to the spread of animal disease.  If this is correct, arrange with the Veterinary Department in Nairobi to take the samples for inspection.  
Important Notes:
1. It is recommended that you deliver your applications by Hand or Securicor courier service available in Nanyuki.  If you chose to send by courier then make a follow up after three days to confirm that your applications have arrived.
2. Applications should reach KWS Licensing Office 3 WEEKS before the applicant’s intended departure date.  This will allow time for your application to be referred to all the relevant departments for approval.  
